*Insert Date*
*Insert Name of Displaced Person*
*Insert Street Address of Displaced Person*
*City, State and Zip*
RE:
CRS:
XXX-XX-XXXX

PCL:
XXX-XX

PID:
XXXXXX
Dear *Insert Name of Displaced Person*:
The State of Ohio, Department of Transportation, has obtained legal possession of the property which you presently occupy and which is needed for the above referenced highway improvement.  
Please be advised that you must vacate the property by *Insert Date*. 
Should you anticipate any difficulty in completing your move by this date please contact me immediately at the address and telephone number listed below.

Respectfully,

*Insert Name of Agent*
*Insert Agents Phone Number*
*Insert Agents E-mail Address*
*Insert Agents Address*
*City, State and Zip*
I acknowledge receipt of this notice.

_______________________________

________________

Signature of Displaced Person:


Date:
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